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	Parish/Location:
	Date Assessed:
	Assessed by:

	
	Review Date:
	Reference Number:

	Task
	Hazard/Risk
	Persons at risk
	Controls in place
	Severity (1-5)
	Likelihood
(1-5)
	Risk/
Priority
	Additional controls required

	Premises safety
	Electricity
Fire
Slips/Trips/Falls

	Premises Users
	Regular health and safety inspections carried out by Parish H&S Representative.
PAT testing completed annually
Fire Risk Assessment completed; fire prevention/extinguisher equipment available. Emergency Lighting is regularly checked and recorded. Suitable and appropriate use of candles, if required. Candle Safety guidance followed.
No uneven surfaces, entrance mats in good condition, spillage cleaned asap, wet floor signs available.
National and Local Covid-19 regulations & guidance and prevailing conditions considered before proceeding with any hiring whilst 
Covid-19 remains endemic
	
	
	
	Fixed electrics to be checked every 5 years.

Trailing wires to be removed

Suitable welfare/WC facilities are available with appropriate waste disposal arrangements in place.


	Booking Arrangements
	Uninsured incidents
	Premises Users
	Local formal hiring agreement in place with all third-party premises’ users. (in line with CIS guidance as at May 2021)
Arrangements include: any restrictions i.e. max. numbers of people in hall; removal of waste post activity; setting out furniture; fire and emergency procedures are communicated to users. Contact details for Key holders made available to Hirers and emergency procedures communicated to Hirers. 
The Parish has the final power to veto groups/premises users if they are unsatisfied with the arrangements.
	
	
	
	Agreed, with the Hirer’s, the use of refreshment and / or car parking facilities.


	Various 3rd party Activities
	Based on activity
	Premises Users i.e. schools; fund raising groups
	Suitable and sufficient risk assessment has been provided to the Parish by the third party premises user for the activities undertaken on the Church Premises, including assessment of potential transmission of Covid-19, where appropriate.  
Suitable supervision/ stewarding of the activity in place. Public Liability Insurance details have been provided as necessary.
	
	
	
	Ensure that, if licences are required, the Hirer’s have them in place: such as alcohol, entertainment, performance or copyright. (Activity dependant)

	Personal Use by Parishioners  members of the public
	Uninsured incidents
	Guests Premises Users
	Individuals have insurance cover under their home or event insurance.
The Parish has ensured common activities (e.g. entertainment including disco, dancefloor, food, drink, alcohol, late night use) have been considered by the hirer.
Risk of transmission of Covid-19 has also been considered where appropriate.  
No High risk activities (e.g. use of inflatables, bouncy castles, fireworks) are allowed.
	
	
	
	The Parish hiring agreement incorporates an indemnity clause in this regard.


	Accidents
	Accidental Injury to individuals
	Premises Users
	First Aid kit is available on the premises.
Third Party Users provide additional first aid equipment 
Telephone available to call emergency services.
Parish Accident book available. Procedures made known to third party users.
	
	
	
	Third Party Users are to provide appropriate first aid person (i.e. appointed person/first Aider) activity dependant.


	Child Protection /Safeguarding 
	
	Children,
Premises Users
	Confirmation obtained from ‘children’s groups’ that the group has a child protection/ safeguarding policy and suitable Disclosure and Barring Service (DBS)` checks are undertaken.  
	
	
	
	Ensure that the Diocesan Safeguarding Guidelines and Parish Safeguarding Officer are known.
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	Risk/Priority Indicator Key




	Severity (Consequence)
	
	RISK/PRIORITY INDICATOR MATRIX

	1. Negligible (delay only)
	
	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	2. Slight (minor injury/damage/interruption)
	
	
	4
	4
	8
	12
	16
	20

	3. Moderate (lost time injury, illness, damage, lost business)
	
	
	3
	3
	6
	9
	12
	15

	4. High (major injury/damage, lost time business interruption, disablement)
	
	
	2
	2
	4
	6
	8
	10

	5. Very High (fatality/business closure)
	
	
	1
	1
	2
	3
	4
	5

	

	
	
	1
	2
	3
	4
	5

	Likelihood
	
	
	SEVERITY (CONSEQUENCE)

	1. Improbable/very unlikely
	
	
	
	
	
	
	
	

	2. Unlikely
	
	Summary
	Suggested Timeframe

	3. Even chance/may happen
	
	12-25
	High
	As soon as possible

	4. Likely
	
	6-11
	Medium
	Within next 3-6 months

	5. Almost certain/imminent
	
	1-5
	Low
	Whenever viable to do so
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