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	Parish/Location:

	Assessment by:                                                      Date:                                                                                

Review Date:                                                            Reference Number                 

	Persons at Risk : Staff, Volunteers, Members of the Public - Adults, children, elderly, potential physical and mental health issues

	This risk assessment considers the general risks present for staff, volunteers and members of the public using the parish premises (church and/or community facilities) for the provision of ‘Warm Spaces’ Winter 2022.  Additional risk assessments in place i.e. Lone Working, Winter Safety Preparations or other Third Party Activity assessments should be read in conjunction with this assessment.                                                                                                                   
Description of Groups/Event/Task
· Adults, children, elderly, potential physical and mental health issues

· General use of parish premises and resources by members of the public
· Maintaining routine activities of church and community facilities
· Reading newspapers/periodicals

· Drinking hot drinks

· Receiving donations of warm clothing

· Increase in number of vulnerable people in parish premises specifically to keep warm 


	Hazard / Risk


	Control Measures in Place 
	Are Normal Control Measures  Y/N/NA (complete all rows)      
In Place     Adequate       Action By

	Fire - Unable to escape building. Becoming trapped, burns, smoke inhalation, death.

	· Maximum capacity of the premises are not exceeded  (Max capacity is …………..)

· Good Housekeeping standard maintained. Separation of combustible materials from ignition sources.

· Daily fire exits checked prior to opening and at end of day.

· Staff/volunteers maintain vigilance at all times. 
· General Fire Emergency Plan in place.
· Staff/volunteers aware of the local emergency procedures.
· Suitable Stewarding of the premises while premises are occupied, with appointed Lead Steward to take charge in an emergency

· Suitable fire extinguishers in place and annually serviced

· Regular Fire Safety Checks carried out.
· Portable Electrical Appliances testing (PAT) up to date
	
	
	

	Electrocution/ Burns 
from wiring /equipment 
Slips, Trips and Falls
Over furniture and equipment – sprains, bumps, bruises, head injuries and fractures 
Ill Health/ Infection Control (i.e. Covid-19 & Flu) / Welfare/ Accidents/Scalds from hot drinks

	· Fixed Electrical Installations 5 year test completed.
· Managing any donations of warm clothing are kept away from the fire escape routes and from sources of heat or ignition. 
· Electrical equipment to be checked before use.
· Only parish premises equipment to be used on site. (unless with prior permission and PAT test seen) 
· Ensure wiring is tidy and away from area likely to be accessed by visitors 
· Any defects reported to Priest/manager and removed from use.

· Staff/volunteer aware of the utility cut off points

· Appropriately First Aid Kit available in emergency

· Daily H&S checks carried out prior to opening and at end of day.
· Any hazards reported to Priest/manager and removed from the area.
· Staff/volunteers vigilance looking for items left on floor by visitors.

· Trailing cables are not allowed in public areas.

· Spillages are dealt with promptly.

· Ensure  any donated clothing is managed to eliminate trip hazards.

· National and Local Covid-19 guidance and prevailing conditions considered before proceeding with preparing ‘Warm Spaces’ while Covid-19 remains endemic
· Premises are suitably ventilated, windows kept open or suitable mechanical ventilation system in place i.e. free standing air filtration units can help to improve air quality and reduce risk of infection.

· Hand sanitiser available at entry points.

· Frequently touches areas are regularly cleaned.

· Suitable WC’s available including Disabled WC facilities.

· Suitably stocked First Aid Kits available in emergency
· Designated Steward appointed to deal with emergencies 

· Food hygiene/safety considerations in place (food safety checklist completed)

· Urns/Kettles kept away from the main areas where possible
· Urns/Kettles on stable surfaces/no trailing cables/away from edges

· Trays or trolleys used where possible. 

· Spillages dealt with promptly
· All accidents reported in the Accident book/forms


	
	
	

	Stairs/Lifts
Trip/ fall down, sprains bruises head injuries fractures

Trapped in lift, equipment failure, medical emergency  anxiety delayed treatment 

Antisocial Behaviour exposure to & participating in Antisocial behaviour

	· Internal/external stairs checked for trip hazards, on daily basis, prior to opening.
· Sufficient lighting available, inside/outdoor, all in working order.
· The ‘Parish Winter Safety Preparations’ risk assessment has been completed or previous assessment reviewed.

· Staff/volunteer ongoing vigilance

· Any defects reported to Priest/manager and area sectioned off until can be made safe.

· Incidents with lifts reported immediately

· Instruction of what to do in the event of lift failure to be readily available to all staff/volunteers. Staff/volunteers aware of these procedures.

· Contact details of Lift Engineers readily available.  

· Where necessary, antisocial behaviour plan in place and to be discussed with staff/volunteers.

· Suitable Safeguarding measures/controls in place

· Staff/volunteers are vigilant at all times to deal with situations as they arise, without putting their own safety at risk.   
· Any incidents to be reported to Priest/manager.

· Sharing of knowledge of incidents with other staff/volunteers as appropriate.  
	
	
	


	Additional Control Measures


	Action by Whom


	Action by When


	Action Completed



	
	
	
	


On completion this risk assessment is to be returned, by email, to Diocese Health and Safety Officer for review (prior to reopening the church premises as ‘Warm Space 2022‘). Diocese Health and Safety Officer, Julie Tinsley email: Julie.Tinsley@dioceseofshrewsbury.org 
Parish Premises Warm Spaces 2022 Risk Assessment Form October 2022
