	Task/Activity:          Parish Fetes, Fairs and Fun Events                                    [image: ]

	Parish/Location:
	Date Assessed:                      Review Date: 
	Assessed by:

	Activities include  i.e. Stalls, Entertainers, Dog Show, Barbeque, etc. (complete) 

The Diocese’ Policy prohibits Bouncy Castles/Inflatables or Fireworks at Parish Events.
	Reference Number:

	Task
	Hazard/Risk
	Persons at risk
	Controls in place
	Severity (1-5)
	Likelihood
(1-5)
	Risk/
Priority
	Additional controls required

	Event Planning
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	· An Events Team/working party is appointed to undertake the planning of the Parish event.
· A designated person appointed to oversee the health and safety of the event.
· Plans and drawing of the venue site/building is prepared
· An emergency plan has been prepared and communicated with all people involved including external suppliers etc.
· Sufficient people are available setting up and dismantling stalls etc. at beginning and end of the event.
· If large crowds are expected the local Police &/or Fire Authorities have been informed.  
	
	
	
	

	Insurance and Licences
	Uninsured Occurrences 
	
	· The Event is classified as an Authorised ‘Parish Activity’ and is covered by the Diocese Liability Policy.
· All External Contractors/Suppliers (i.e. Caterers etc) who are engaged in the Event have provided evidence of their Public Liability Insurance and risk assessments as necessary.
· All necessary Licences (Alcohol etc) are in place. 
	
	
	
	

	Transport & Parking Arrangements 
	Unauthorised parking, 
collisions
	
	· Event publicity includes information on public transport and parking facilities at the venue.
· A Plan of the venue has been drawn up indicating designated parking for suppliers and general public parking. 
· Designated Stewards available to direct suppliers and public to the appropriate parking areas.
· Stewards provided with Hi Vis jackets.
· Timing of arrival of suppliers has been agreed
· Suitable access for Emergency Vehicles is maintained during the event.
	
	
	
	

	Events inside premises/hall 
	Overcrowding
	
	· Ensure that the occupancy of the building/room does not exceed the permitted Maximum Capacity (refer to the building fire risk assessment).
· Sufficient appointed Stewards are available to control evacuation in an emergency. 
	
	
	
	

	Slips, trips and falls

	
Scrapes, serious bruises, cuts, lacerations, broken bones.
	
	· The work area is kept clear from obstructions
· Rubbish is cleared frequently
· Adequate lighting levels are maintained
· Suitable safety clothing/footwear is worn by staff/volunteers. No open toed shoes.
· Weather conditions are monitored; consider postponement of the event in inclement weather conditions.
· Suitable mats available at entrances into buildings. 
	
	
	
	

	Manual Handling
Lifting, pushing and pulling

	Back injury, muscular or skeletal injury, strains and sprains.

	
	· Correct lifting techniques are demonstrated to participants (back straight, knees bent) and ask if anyone has any back or muscular problems
· Manual handling risk assessments completed for certain activities i.e. erecting marquees, setting up stalls etc. 
· No lifting of  lift heavy objects, undertaken , without help. (Team Lifting)
· Lifting aids such as wheelbarrow or trolley used to transport materials 
· Suitable safety clothing/footwear is worn by staff/voluneers. No open toed shoes.
· Weather conditions are monitored.

	
	
	
	

	Falls from Height

	Brakes, Fractures,
Concussion

	
	· Working at height avoided were possible.
· Appropriate /suitable ladders are used, by authorised/trained people only.
· No Lone Working allowed. All ladders are footed by another. 
· Appropriate safety clothing worn by staff/volunteers (no open toed shoes)
· Adequate lighting in area available and weather conditions monitored.

	
	
	
	

	Electricity

	Shock
Burns

	
	· All electrical appliances have been tested (PAT)
· Residual current device (RCD) in use with electrical equipment.
· Outside electrical equipment and power cables  are weather proofed to the appropriate standard.
· Power cables are arranged to avoid trip hazards.
· Firefighting equipment (CO2/Dry Powder) are provided positioned in appropriate places around the site.
· Weather conditions are constantly monitored, event managed accordingly.

	
	
	
	

	Catering :
Barbeques
Refreshments Cake stalls etc.
	Burns,
Scalds
Food poisoning
Allergies

	
	· LPG cylinders located in open air are clear from sources of ignition and protected from physical damage and secured to prevent falling over.
· Appliances & connections are visually checked to ensure they are in sound condition and used in accordance with manufactures instructions.
· Access to LPG cylinders and Barbeque is restricted to authorised users only.  No access to children. Parents are responsible for children.
· Barbeques are never left unattended.
· Safety clothing is provided and used by staff/volunteers. 
· Appropriate firefighting equipment is available adjacent to the barbeque (Bucket of water/sand for emergencies).
· Barbeque ashes are disposed of responsibly, not placed in wheelie bin or similar combustible device.
· Food safety standard are observed.  The ‘Food Preparation Safety Checklist’ is completed. 
· Information on food Allergens is provided, so that people can make safe choices, particularly for those with allergies.
· Where homemade cakes are served; a recipe from a reputable source should be followed; good food hygiene advice is followed by those who make them; cakes are stored and transported safety (clean sealable container, away from raw food).   
· Tongs/cake slices are available to serve goods. 
	
	
	
	

	First Aid Security/
Safeguarding 
	Accidental Injuries 
Lost Children
Cash Handling
	
	· External First Aid Professionals (St. John’s Ambulance etc.) engaged. 
· Fully stocked first aid kit/first aid station available on site. Accident form/book available 
· Access to a fully charged mobile phone for emergency contact available. Emergency plan in place
· Appropriate area designated for ‘Lost Children’
· PA system to make announce of ‘lost children’
· Parish Safeguarding Officer notified/available  
· People responsible for money are arranging for cash to be collected throughout the day and secured away from crowds
· Cash is banked soon after the event. 
	
	
	
	

	Weather conditions

	sun stroke, sun burn, slips/trips, 
	
	· Ensure staff/volunteers clothing is appropriate for the weather
· In strong sun, ensure staff/volunteers are protected from the full glare of the sun. Use hats, suncream etc. but also ensure there is shade and water available
· In wet weather, ensure, for staff/volunteers,  showerproof coats and suitable shoes are worn to help stay dry. In the event of heavy rain or storms, plan for postponement of the event.
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	Risk/Priority Indicator Key




	Severity (Consequence)
	
	RISK/PRIORITY INDICATOR MATRIX

	1. Negligible (delay only)
	
	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	2. Slight (minor injury/damage/interruption)
	
	
	4
	4
	8
	12
	16
	20

	3. Moderate (lost time injury, illness, damage, lost business)
	
	
	3
	3
	6
	9
	12
	15

	4. High (major injury/damage, lost time business interruption, disablement)
	
	
	2
	2
	4
	6
	8
	10

	5. Very High (fatality/business closure)
	
	
	1
	1
	2
	3
	4
	5

	

	
	
	1
	2
	3
	4
	5

	Likelihood
	
	
	SEVERITY (CONSEQUENCE)

	1. Improbable/very unlikely
	
	
	
	
	
	
	
	

	2. Unlikely
	
	Summary
	Suggested Timeframe

	3. Even chance/may happen
	
	12-25
	High
	As soon as possible

	4. Likely
	
	6-11
	Medium
	Within next 3-6 months

	5. Almost certain/imminent
	
	1-5
	Low
	Whenever viable to do so
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